
  

Focus: You must use the full range of punctuation accurately 

THERAPY: 

TASK: Match the punctuation mark to the correct explanation of why you might use it. 

Full stop  In pairs, to separate extra information not essential to an 

understanding of the rest of the sentence (sometimes more 

informally used than brackets). 

Exclamation 

mark 

Used to end a sentence asking a question (an interrogative 

sentence) 

Question 

Mark 

Used show an unfinished thought.  Also used to show words 

have been taken out of a quotation from a piece of writing. 

Comma Used to show possession (when something belongs to something 

else) or omission (when a letter or letters have been taken 

away) 

Apostrophe Used in between two clauses closely linked in meaning and 

could be sentences on their own. Also used to separate items in 

complicated lists. 

Speech 

marks 

Used to show speech when people are talking aloud or to 

themselves. 

Brackets Used in lists, before certain conjunctions, to show an introductory 

clause has been used and to add a clause which includes extra 

information  

Semi-colon Used to add extra information to a sentence. 

Colon Used to introduce an idea or explanation and to introduce 

complicated lists. 

Dash Used to end a sentence showing strong emotion e.g. shock, 

anger, excitement  

Ellipsis Used to end a sentence expressing a statement or a command  

 

TASK 2: Read the following extract from a short story and add in accurate punctuation 

marks. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ENGLISH LANGUAGE REVISION 

When the boy stepped into the kitchen he saw her start with alarm and shame I found 

my torch he said 

 

Oh good she said quickly wrenching a look of bright enthusiasm onto her face   

 

The light seeping through her fuzzy hair made the bones of his shoulders ache 

 

Jim asked kindly is it all in working order 

 

The boy forced himself to put the torch into Jims big outstretched hand he stood still 

and attentive while Jim gently twisted the barrel to make the bulb come on 



 

Challenge: Continue both extracts further, adding a range of accurate punctuation. 

___________________________________________________________________________ 

 

TEST: 

TASK: Complete one of the following tasks, using a range of punctuation accurately. 

 

Either:  

Write the opening of a story about a character who is planning an adventure or about to 

experience something new. 

 

Or: 

‘Everyone should give to charity. Keeping all your money for yourself does not make you 

happy.’ Write a letter to your local newspaper, arguing for or against this statement. 

 

Challenge: Rewrite your response, using different punctuation in different places for 

effect. 

___________________________________________________________________________ 

SELF REVIEW: 

Check your answers to the THERAPY task: 

Full stop Used to end a sentence expressing a statement or a command 

Exclamation 

mark 

Used to end a sentence showing strong emotion e.g. shock, anger, 

excitement 

Question 

Mark 

Used to end a sentence asking a question (an interrogative sentence) 

Comma Used in lists, before certain conjunctions, to show an introductory clause 

has been used and to add a clause which includes extra information 

Apostrophe Used to show possession (when something belongs to something else) 

or omission (when a letter or letters have been taken away) 

Speech 

marks 

Used to show speech when people are talking aloud or to themselves. 

Brackets Used to add extra information to a sentence. 

Semi-colon Used in between two clauses closely linked in meaning and could be 

sentences on their own. Also used to separate items in complicated 

lists. 

Colon Used to introduce an idea or explanation and to introduce 

complicated lists. 

As the post Christmas credit card bills roll in most of us would say that a little more 

money would make people happier in fact according to recent research money is the 

greatest source of anxiety for Britons money is the biggest cause of stress the pounds 

and pennies lead to worries and concerns 

 

But would more of it really make us happy its a question that fascinates and divides  

psychologists 

 

One survey of 1,000 Americans conducted in 2010 concluded that money does make 

us happier but only up to a certain point 
 



Dash In pairs, to separate extra information not essential to an understanding 

of the rest of the sentence (sometimes more informally used than 

brackets).  

Ellipsis Used show an unfinished thought.  Also used to show words have been 

taken out of a quotation from a piece of writing. 

 

Check your answers to the TASK 2, using the corrected extracts below.  

 

Finally, highlight all the punctuation marks in your own writing and check their accuracy 

against the table above.  

When the boy stepped into the kitchen he saw her start with alarm and shame. “I 

found my torch,” he said. 

 

“Oh good!” she said quickly, wrenching a look of bright enthusiasm onto her face.   

 

The light seeping through her fuzzy hair made the bones of his shoulders ache. 

 

Jim asked kindly, “Is it all in working order?” 

 

The boy forced himself to put the torch into Jim’s big outstretched hand.  He stood still 

and attentive while Jim gently twisted the barrel to make the bulb come on. 

As the post-Christmas credit card bills roll in, most of us would say that a little more 

money would make people happier. In fact, according to recent research, money is 

the greatest source of anxiety for Britons. Money is the biggest cause of stress; the 

pounds and pennies lead to worries and concerns. 

 

But would more of it really make us happy? It’s a question that fascinates – and divides 

– psychologists. 

 

One survey of 1,000 Americans, conducted in 2010, concluded that money does make 

us happier – but only up to a certain point. 
 


